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The Carlson Institute for Church Leadership at North Central University (NCU) has developed a dis-
tance education program in response to a growing interest for accredited, college-level education in 
off-campus locations across the country. The Learning Center model provides flexible and creative 
programs whereby Master’s Commissions can offer college courses to their students.  We can offer you 
and your students the following:

•	 Bible, Theology, and Ministry courses – Everything you need to prepare kingdom builders
•	 General Education courses – English, psychology, sociology, history, math and science
•	 Adaptable scheduling – 6, 9, or 12 credits per semester
•	 Flexible programming – Ministry Credentials track, Associate of Arts track, or both
•	 Regional Accreditation – Higher Learning Commission of North Central
•	 Interactive Learning -- Online and paper-based learning 
•	 Highly Affordable – Only $79.00 per credit hour

The specific objective of a Learning Center is to prepare individuals for various kinds of ministry,  
including leadership in the local church as well as full-time ministry.  When students have completed 
a three- or four-year degree program they should be able to meet the credentials requirements set by 
the Assemblies of God and its various district councils.  However, students are advised to contact their 
district office to determine the specific ministerial requirements in their home state. Please note: NCU 
does not confer ministerial credentials.  

Your students enroll in the Carlson Institute through your Master’s Commission. All course materials 
– syllabus, textbook, study manual, and grading procedures – plus access to NCU’s online learning pro-
gram, are sent directly to your Master’s Commission.

Our director, Doug Chapman, and the leadership team at the Carlson Institute, stands ready to serve 
you in providing a solid program of courses that will enable you to equip the next generation of world 
changers.

The Learning Center Concept



Getting Started as a Learning Center

Process
First, the MC director, or church pastor, should complete the enclosed application and either mail, or 
fax it to the Carlson Institute office. (see page 6)

Second, the director of the Carlson Institute will review the application and proposed program.  
This review process will include a telephone conference to discuss the needs and opportunities of the 
proposed learning center.  

Third, having verified that the Master’s Commission program is providing quality training in evange-
lism, personal devotional life and discipleship of new Christians, you can begin offering fully accred-
ited, collegiate-level courses to your students.

Credit for Master’s Commission Participation
Upon acceptance as a Carlson Institute Learning Center, your students will have the opportunity to 
earn the equivalent of 9 credits at North Central University.  The students would qualify for the scholar-
ship by successfully completing at least one full year of the Master’s Commission program and then  
obtaining admission to North Central’s residence program.  

This scholarship would cover three courses: 

BIBL 131 	 Spiritual Formation
PRAC 122 	 Biblical Principles of Evangelism
PRAC 488 	 Ministerial Internship 

This constitutes 9 full credits and represents a scholarship of over $3,600.* 

Students who successful complete two full years of the Master’s Commission program and then obtain 
admission to North Central’s residence program would qualify for the equivalent of 15 credits at North 
Central. These credits consist of those courses listed above as well as: 

PRAC 248 	 Discipleship, Mentoring, and Leadership Development
ICS 111 	 Global Perspectives (if at least two weeks of ministry/study was completed outside  
	 of the United States)

These 15 credits represent a scholarship of over $6,000.*

Master’s Commissions that wish to obtain this opportunity for their students should contact the North 
Central University Admissions Office at 800.289.6222 during the application process.**

*No actual cash value. Credits cannot be redeemed for cash or credit for other courses.



Learning Center Timeline Checklist
Please follow this checklist for setting up your Learning Center. All steps are the responsibility of the 
Learning Center except for those in italics.

6-8 Months out from start date

p	 Make Initial inquiry to Carlson Institute by phone, email or fax (See page ???)
p	 Complete and send Learning Center Packet Application to Carlson Institute
p	 Initial contact with Carlson Institute Director by phone, email or in person.
p	 Sign the Statement of Agreement and return to Carlson Institute
p	 Choose your Learning Center Facilitators
p	 Submit Facilitator Applications to the Carlson Institute
p	 Receive approval of Learning Center Application and Facilitator Applications from Carlson
p	 Learning Center Site Training (The Director of the Carlson Institute must visit the Learning  
	 Center location, or the Learning Center must send a representative to the Carlson Institute for  
	 training.  Contact the Director for more information on this policy.)
p	 Submit the One Year Projection to Carlson (This includes the number of terms and courses the  
	 Learning Center will offer.

3 Months out from start date

p	 Set a start date for courses
p	 Conduct survey to find level of interest (courses, times, etc.) of church (see page ??? for sample  
	 questionnaire)
p	 Set schedule for daily Learning Center operation

2 Months out from start date

p	 Order facilitator copy of course(s)
p	 Receive Facilitator folder(s) (includes course instruction sheet, quiz answer keys, exams, etc.)
p	 Submit anticipated number of students per course to Carlson

2 Weeks out from start date

p	 Deadline for students to sign up for course(s)
p	 Receive full or partial payment from enrolled students
p	 Order textbooks and study guides from Carlson Institute (use Course Materials Order Form)

1st Day of Class(es)

p	 Introduce Learning Center Staff
p	 Receive full payment from students
p	 Complete and send in Learning Center Student Roster form IMMEDIATELY.  

Last Day of Class(es)

p	 Administer final exams and collect any remaining coursework.
p	 Send copies of all student coursework to the Carlson Institute.  Please note: Always keep copies of  
	 student coursework.  The US Postal Service has been known to lose packages.
p	 Send master copies of the final exam and answer keys used to the Carlson Institute
p	 Final grades will be sent to the Learning Center approximately 3-4 weeks after all student course 
	 work has been received.



Learning Center Questionnaire

Please fill out this questionnaire completely.

Church Name____________________________________________________________________________________________________

Address _ _____________________________________________  City/State/Zip______________________________________________

Your Name_______________________________________________________________________________________________________

Address _ _____________________________________________  City/State/Zip______________________________________________

Telephone (______)_____________________ 	    Fax (_____) _ _____________________      Email _______________________________	

1.  Concerning the Learning Center Program, as explained to me, I am:

p	 Very Interested
p	 Somewhat Interested
p	 Not Interested

2.  I am interested in studying (please check all that apply):

p	 Bible books or themes
p	 Theology
p	 How to Study at the College Level
p	 Practical Ministry Subjects
p	 Christian Education
p	 General Education course (i.e. Math, Literature, Science)

3.  I would prefer classes meeting on (please check all that apply):

p	 Monday
p	 Tuesday
p	 Wednesday
p	 Thursday
p	 Friday
p	 Saturday
p	 Sunday

4.  I would prefer to take classes in the:

p	 Morning
p	 Afternoon
p	 Evening

Please write any additional comments or questions you have in the space below:

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________



Learning Center Documentation
Please provide documentation for each of the following area: 

1.	 Provide a letter from the governing body of the church or organization that will be hosting or  
supporting the Learning Center which expresses their commitment to conducting a Learning Cen-
ter.    

2.	 Provide a list of all the people who will be overseeing the administration of the Learning Center.  
Please begin with the senior pastor and work through the staff, also noting what their role and de-
gree of involvement will be.  A flow may be helpful but is not necessary. 

3.	 Describe the system you intend to use to maintain records, for students as well as the Learning  
Center as a whole, and who will oversee this aspect.

4.	 Provide a plan of how you intend to accurately advise your students in their academic career.   
Who will direct and monitor their academic progress, and assist them in determining their best 
course of action with regard to their academic progress.  

5.	 Provide a proposed list of facilitators, along with their individual applications.  (Form available 
online or paper copy upon request).  

6.	 Provide the detailed scheduling structure which will be utilized for the Learning Center.  Please in-
clude; proposed start and end dates of semesters, sample of weekly and daily schedules for students, 
and number of hours spent weekly in a classroom setting, 

7.	 Please locate and identify your local library resources.



Learning Center Application

Please fill out this application completely.

Organization name: _________________________________________________________________________________________

Address _ _____________________________________________  City/State/Zip______________________________________________

Telephone (______)_____________________ 	    Fax (_____) _ _____________________      Email _______________________________	

Organization Director __________________________________________________________ 	 Title _____________________________

Address _ _____________________________________________  City/State/Zip______________________________________________

Telephone (______)_____________________ 	    Fax (_____) _ _____________________      Email _______________________________

How long has this organization been in existence? _______________________________________________________________

Is the director currently an ordained or licensed minister?
	 p    Ordained 	 p    Licensed 	 p    Neither

Name of credentialing organization / denomination  _ ___________________________________________________________

What leadership roles does the director fill in the church? ________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

What church / organization sponsors or houses this Learning Center program? Who is the Director or Senior Pastor?

__________________________________________________________________________________________________________

Briefly state the goals, vision, or focus of the organization: ________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Are the students currently using academic curriculum?  If so, what curriculum:   

__________________________________________________________________________________________________________

(continued on next page)



Who will oversee the academics components of this program? _____________________________________________________

__________________________________________________________________________________________________________

What technology is the organization equipped with? (Computers, high speed server, Microsoft office etc…) 

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

What is your projected enrollment for the next 1-5 years? 

__________________________________________________________________________________________________________

What degree track or program would your student’s be pursuing with the Carlson Institute: 

	 p	 1 year Bible Certificate	 p	 A.A. (Bible/Theology) 
	 p	 Assembly of God Credentialing	 p	 Pastoral Diploma (3 year program)
	 p	 B.A./B.S. (Church Ministries)	 p	 B.A./B.S. (Inter-Disciplinary Studies)
	 p	 Undeclared /non-degree seeking

What semester track would your organization like to use? (Please see page ???? form detailing such tracks) 

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Please send or e-mail this completed application and fee ($100.00) to:

The Carlson Institute 
910 Elliot Ave. S. 
Minneapolis, MN 55404

or

carlson@northcentral.edu  

Learning Center Application



Master’s Commission Learning Center Application
Answer the following questions only if Master’s Commission students will be participating in the  
proposed Learning Center.  Please return the next two pages to the Carlson Institute, 910 Elliot  
Avenue, Minneapolis, MN  55404

Master’s Commission Name: _________________________________________________________________________________

How long has the Master’s Commission been in existence? _ ______________________________________________________

Is your Master’s Commission an affiliate of the Master’s Commission International Network (MCIN)?  

p    Yes         p     No

Master’s Commission Director _ ______________________________________________________________________________

Is the Master’s Commission Director a licensed or ordained minister? 

p    Yes         p     No

If Yes, please identify which    p     Licensed       p     Ordained

How long has the Master’s Commission Director served in this capacity?____________________________________________

What other leadership roles has/does the Director held/hold in your church? _______________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Is there any specific focus or special concentration in your Master’s Commission Program? _ __________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Are students in your Master’s Commission currently using academic curriculum?  If so, what program(s) (i.e. Berean, 
Global University, self-designed)? 

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

The following questions on the next page are optional.  They will be used to assess your student’s potential to receive 9 
credits if they attend NCU’s resident program upon graduation from your Master’s Commission.  It will also help us to assist 
you in ensuring your student will qualify for this scholarship.  For any or all of these questions, use an extra sheet of paper if 
necessary.



Master’s Commission Learning Center Application
Optional Questions (Please attach an additional sheet of paper if necessary)

Do you have time set aside in the student’s daily schedule for devotions and prayer?  What is required of the students in this 
area? How does this correspond to the course description for North Central’s BIBL 131 Spiritual Formation? (see included 
course description below)

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

What types of evangelism and outreach are students involved in throughout the year?  How does this correspond to the 
course description for North Central’s PRAC 122  Biblical Principles of Evangelism? (see included course description below)

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Please explain the discipleship program you have in place.  What role do the Master’s Commission students have in the lives 
of new Christians?  How does this correspond to the course description for North Central University’s PRAC 248 Discipling, 
Mentoring, Leadership Development?  (see included course description below)

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Please list any extended field ministry in which your students participate: (missions trips, inner-city outreaches, high school, 
church ministries, etc.)

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

BIBL 131 – Spiritual Formation (3 credits) This course is a practical study of the Biblical foundations and Christian traditions that in-
fluence and shape the spiritual development of believers.  It includes an introduction to developmental practices, prayer habits, spiritual 
disciplines, personal evangelism, and traditions of various believers throughout scripture and church history.  Course requirements are 
designed to help the student formulate a prayerful lifestyle of practical and personal spiritual formation.

PRAC 122 – Biblical Principles of Evangelism (3 credits) This course is designed to lead the student in techniques of Scripture 
memorization, developing a devotional life, gaining an awareness of the value of a soul, identifying methods in leading a person to Christ 
and recognizing “discipleship” as the Biblical goal of evangelism.

PRAC 248 – Discipleship, Mentoring, Leadership Development (3 credits) Christ’s command and His example call all believers 
to a lifestyle of discipleship, beginning with investment in the life of the pre-Christian, and continuing through conversion and growth 
towards maturity.  Topics such as accountability, release into areas of gifting, and leadership development will be discussed.  It will be 
strongly stressed that this development occurs most effectively in a small group setting which promotes an atmosphere conducive to seek-
ing God, studying scripture, and building community.  The course contents will be valuable for any pastoral or lay ministry.



Learning Center Policies

Administration of a Learning Center
1.	 Local institution: In general, Assembly of God districts or church-

es may develop Learning Centers.  In some cases the college will work 
with other denominational institutions.  Please contact the Director of 
the Carlson Institute for more information.

2.	 Approval: Approval to develop a Learning Center must be submit-
ted in writing by the governing board of the local institution operating 
the Learning Center.

3.	 Finances: An adequate budget for the operation of a Learning 
Center must be submitted with the application for approval.  Tuition, 
materials costs, and fees paid to North Central University for the cor-
respondence courses are not included in this budget.  North Central 
University does not subsidize Learning Centers.  

4.	 Administration: An organizational flow chart must be developed 
identifying the director of the Learning Center and his/her relation-
ship with the local institution.  Items of concern include the govern-
ing/advisory boards as well as authority and decision-making proce-
dures.

Academic Concerns
1.	 General guidelines: The academic program of a Learning Center 

is governed by the Carlson Institute catalog.  
2.	 Facilitators: Rather than lecturing faculty, the Learning Center 

utilizes small group leaders called facilitators.  The academic viability 
of a Learning Center rests in the independent studies curriculum and 
the college offering it.  Because of this, it is not necessary that local 
facilitators meet the same academic standards for college level faculty.  
Nonetheless, it is expected that the Learning Center be staffed with 
those qualified regardless of degrees and educational experience.  They 
must understand the basic rudiments and theories of education.  They 
must be able to guide the student’s learning experience and administer 
an academic program.  They must be members in good standing with 
the church or district offering the program and must be approved by 
that organization for participation.  The Carlson Institute provides fa-
cilitator training.  The Facilitator Handbook is an indispensable guide 
for you and is available from the Carlson Institute.

3.	 Curriculum: The curriculum for the Learning Center is the 
independent studies program offered by the Carlson Institute.  The 
catalog for that program outlines the courses and academic require-
ments that govern the program.  No deviation from the minimal course 
manner is prescribed is allowed.  Students working toward a degree 
must meet the requirements prescribed for that degree as set forth in 
the catalog.  If district requirements are not met by the course offer-
ings of the Carlson Institute, the Learning Center is free to offer other 
courses or programs to meet other needs.  For example, since some 
districts have unique credentialing requirements, it might be neces-
sary for an additional course(s) to be taken.  In such cases the Carlson 
Institute/North Central University will act in an advisory role to assist 
in the development of the course(s).

4.	 Academic credit and degrees: Credit for course work is given by 
North Central University following the successful completion of each 
independent studies course.  No academic credit is given for work other 
than that specified in the course materials.  Degrees are awarded by 
North Central University following the successful completion of one of 
the academic programs outlined in the Carlson Institute catalog.  The 
local institution grants no academic credit or degrees.

5.	 Library: Each study course is self-contained.  However, it is rec-
ommended that each Learning Center develop and maintain a small 
resource library for the use of its students.  This kind of resource is 
important when preparing research papers and extracurricular work.  

6.	 Schedules: The time limits for the completion of a course are 
included in the Carlson Institute catalog.  Classes in a Learning Center 
must conform to these minimal requirements.  In general, students 
are allowed up to six months to complete a course without penalty.  
Classes may be scheduled in whatever means meet the needs of the 
students.  One of the more successful schedules requires students to 

meet once each week for approximately 90 minutes for guided discus-
sion, explanation, peer learning focused on application of the material 
and fellowship.  Classes may be scheduled to begin and conclude at any 
time during the calendar year.  There are no established semester dates 
in independent study.

7.	 Class structure and learning activities: It is vitally important that 
the classroom learning activities be carefully conceived and executed.  
The primary value of a Learning Center is the support, accountability, 
and fellowship it provides for its students.  Different methods may be 
employed.  Question and answer sessions, discussion groups, student 
reports, or combinations of these and other methods are helpful as 
supplements.  However, please remember that the students will be 
tested based on the study guide and textbook, not supplemental mate-
rial presented by the facilitator.  It is also important that the students 
enjoy their study.  Fellowship time and refreshments can help make the 
learning experience a joy and not a chore.  Be creative to help assure 
the success of your students.

8.	 Course work load and credits: As a general rule, a resident pro-
gram requires that one semester credit of academic work require one 
hour of classroom instruction and two hours of out of class study for 
fifteen weeks for successful completion.  This means that a one credit 
class requires approximately 45 hours of work.  For a 3 credit class 
a student would need to devote 135 hours to a course to successfully 
complete it.  Therefore, term and class schedules should be designed to 
help students finish their course work in a reasonable period of time.  
You should plan to allow students to spend approximately 3 hours per 
week per credit taken in a 15 week term.  This is a combination of 
time spent in the classroom and in individual study.  For example: If a 
student is taking 9 credits in a 15 week term, you should plan to allow 
them a total of 27 hours per week for class and individual study.

9.	 Records: The Carlson Institute maintains records of all students 
enrolled in courses and degree programs and certified transcripts of all 
academic work attempted and completed.  The Carlson Institute will 
provide the Learning Center with copies of the degree analysis forms 
that chart the academic standing and progress of each student.  The 
Learning Center should keep a photocopy of all exam answers, papers 
and assignments until Carlson Institute assigns a final grade for the 
course.  It is also advisable for students to keep copies of all graded 
materials even after they have received the final grade for the course.

10.	 Academic advising: Students who enroll in a degree program are 
to be given a catalog to assist them in planning their degree program.  
They should also arrange to receive an orientation manual.  The 
Learning Center will be provided with copies of the Carlson Institute 
catalog and one copy of the Orientation Manual.  The Learning Center 
is then to make as many copies of the manual as needed.  Although the 
Carlson Institute will be primarily responsible for academic advising, 
the Learning Center should assist students in this important phase of 
their academic work by using good judgment.  Once the Orientation 
Manual is complete by a student, they will have a very helpful guide for 
achieving their academic goals.  Continual support and accountability 
helps students meet their goals.  The Learning Center should establish 
a regular schedule of advising meetings with students to accomplish 
this important part of a degree program.

Annual Review and Evaluation
Annually, on the date that approval is granted to open a Learning 

Center, the application for approval is updated.  The Learning Center 
must submit a new application and update the information required 
in the various sections.  Changes from the original application for 
approval must be clearly set forth and justified.  It will be necessary 
to make changes to more adequately serve the students in the Learn-
ing Center.  Occasionally, well-conceived plans are not followed and it 
is important to have a mechanism in place to measure the extent to 
which the Learning Center is succeeding.



Becoming a Learning Center Facilitator

Each Learning Center is required to provide mature and capable leaders who function as facilitators 
of the learning process.  The facilitator follows a prepared study guide and text provided by NCU.  Their 
principal role is to encourage and guide interaction among the students and to assist in clarifying any 
issues that arise. They may also direct the use of the case studies, simulation games, role-playing, de-
bates or similar activities that help the students apply the subject matter to life situations.  The facilita-
tor does not prepare exams but only monitors them; the professors of record at the Carlson Institute are 
responsible for final grading.  

Note that to be a facilitator does not require that the individual possess an undergraduate college 
degree, although that is strongly encouraged.  Experience in learning at the undergraduate level is 
extremely valuable.  Previous college work will insure familiarity with the required standard of course-
work and its demands upon the student.  It is necessary that the individual possess the ability to lead 
a small group in open discussion of the course material in the manner described in the handbook.  A 
facilitator is not required to be an expert in the subject matter, but will be expected to work through the 
material, just like the students, and be prepared to guide them in interacting with the content.  

Course content and materials cannot be changed or supplemented without pre-approval by the Carl-
son Institute director and possibly North Central University’s Vice-President of Academic Affairs.  Our 
regional accreditation depends upon the contents and standards for the course being maintained by 
the course Instructors of Record and professors.  The purpose of the facilitator is to direct the learning 
process by helping the students understand and apply the material as presented.  Students must under-
stand that they will be tested on the content as presented in the text and study guide.

Please complete the attached forms and return them to 
The Carlson Institute
910 Elliot Avenue
Minneapolis, MN 55404

Don’t forget to sign the doctrinal statement, the Christian Community Life Standards, the Declaration 
on the fourth page of the application and submit a statement concerning your philosophy of education 
and the other items listed on the bottom of that same page.



List the subjects you are most interested in facilitating and in which you feel most qualified.

__________________________________________________________________________________________________________
Please list your church leadership roles.

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

Ministerial status:

    p    Licensed    Year ______________         Denomination: _______________________     District or Synod: ___________________

    p    Ordained    Year ______________         Years of Pastoral Experience: ____________________

Membership in professional and/or scholastic organizations: __________________________________________________________

__________________________________________________________________________________________________________

Writings published

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

List any fellowships, awards, honors or grants received

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

List civic activities

__________________________________________________________________________________________________________

References

Pastor Reference _ _________________________________________________________ 	 Title ___________________________

Address _ _________________________________________   City/State/Zip_ __________________________________________

Telephone (______)___________________ 	    Email _____________________________

Personal Reference _ _______________________________________________________ 	 Relationship ____________________

Address _ _________________________________________   City/State/Zip_ __________________________________________

Telephone (______)___________________ 	         Email _____________________________

Personal Reference _ _______________________________________________________ 	 Relationship ____________________

Address _ _________________________________________   City/State/Zip_ __________________________________________

Telephone (______)___________________ 	      Email _____________________________

Learning Center Facilitator Application



Learning Center Facilitator Application

As a part of the application process we desire to learn about your philosophy of education, classroom 
skills and student/peer relationships.  Please submit a typed response, in a paragraph or two, for each 
of the following questions. (Please attach a separate sheet if necessary.)

1.	 Explain your philosophy of education as it relates to your academic discipline, your faith, and higher education.

__________________________________________________________________________________________________________	

__________________________________________________________________________________________________________	

__________________________________________________________________________________________________________	

__________________________________________________________________________________________________________	

2.	 Describe your ability, perspective and experience as a facilitator of adult learners.
	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

3.	 Describe your perspective on any experience with leading small groups.

	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

4.	 Describe how you foresee structuring your course facilitation time.

	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

5.	 Why do you wish to serve as a facilitator in this learning center?

	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

	 _______________________________________________________________________________________________________

I authorize the investigation of all statements contained herein and references listed above in order to provide all informa-
tion concerning my previous employment and pertinent information, personal or otherwise.  I hereby release all parties 
from all liability for any damage that may result from furnishing said information to the Carlson Institute and North Central 
University. I certify that the facts contained in this application are true and complete to the best of my knowledge and under-
stand that, if employed, falsified statements on this application shall be grounds for dismissal.

I further certify that I have read the Facilitator Handbook and am in agreement with it.

Signed: ______________________________________________________ 	 Date:_ _____________________________________



Learning Center Facilitator Application

Completing this application indicates your potential interest in serving as a facilitator in a learning center associated with 
the Carlson Institute.  It is understood that the employment relationship is solely with the learning center and not with the 
Carlson Institute or North Central University.

Facilitator Information

Name ____________________________________________________________________ 	 Title ___________________________

Address _ _________________________________________   City/State/Zip_ __________________________________________

Telephone (______)___________________ 	    Fax (_____) ____________________      Email _____________________________

Social Security Number _____ - ____ - ________

Please circle one answer for the following questions:

Are you a United States Citizen?	 Yes	 No 		  Are you divorced?	 Yes	 No

Do you use tobacco?	 Yes	 No		  Do you drink alcohol?	 Yes	 No

Do you use illegal drugs?	 Yes	 No

Do you speak a foreign Language fluently?	 Yes	 No       (if yes, which?)	

Have you been convicted of a felony or misdemeanor within the last 5 years?	 Yes	 No

If yes, please describe: _______________________________________________________________________________________

__________________________________________________________________________________________________________

Name of church in which you are a member: ___________________________________________________________________

Address _ _________________________________________   City/State/Zip_ __________________________________________

Denomination______________________________________________________________________________________________

Please list your educational background

	 College/School	 City & State	 Dates Attended	 Degree
________________________________ 	 _____________________________ 	 __________________ 	 ________________

________________________________ 	 _____________________________ 	 __________________ 	 ________________

________________________________ 	 _____________________________ 	 __________________ 	 ________________

Please list any scholastic honors you have received. ______________________________________________________________

__________________________________________________________________________________________________________

List subjects of any thesis or dissertations submitted in fulfillment of degree requirements.

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________



The standards of NCU, although neither easy nor simple in our day, are an integral part of North Central 
University. We are a community who emphasizes the holistic development of students and we must not neglect 
the importance of a life-style above reproach.

The University recognizes that while the Scriptures do not provide specific teaching regarding all social 
practices, they do advocate self-restraint in that which is harmful or offensive to oneself or others. The North 
Central Community has chosen, therefore, to adopt standards which will best contribute to the spiritual and 
educational environment it seeks to maintain. 

These life style guidelines are being adopted as a set of expectations for those wishing to be a part of the North 
Central University Community. These standards serve the good of the individual as well as the community. These 
expectations are based on our understanding of the Bible, a Pentecostal legacy, and our desire to promote holistic 
development by emphasizing growth in spiritual maturity, personal character and Christian leadership.

We realize that not all Christians may share these expectations. However, because of our educational calling 
and life together at North Central University, we know that these issues are important. Therefore, we will work 
together as a Community to establish this covenant as a standard in our lives.

We believe that learning and our minds are gifts from God.
•	 We strive for excellence, diligence, integrity and truth in our studies and academic work. 
•	 We exercise caution in the types of things that we allow to fill our minds. 
•	 We do not practice cheating or plagiarism in any form. 

We believe our bodies are temples of the Holy Spirit.
•	 We promote the well-being of our bodies, minds and emotions. 
•	 We abstain from illegal drugs, the abuse of prescription drugs and the use of narcotics. 
•	 We abstain from using or possessing alcoholic beverages and tobacco in any form. 
•	 We believe that sex and other forms of intense sexual behavior have been set aside for monogamous,  
	 heterosexual marriage. 
•	 We do not view or possess pornography or other degrading material in any form. 

We believe that we have been called to love our neighbors as ourselves.
•	 We recognize that we are here to edify and encourage one another. Our words and actions reflect this. 
•	 We strive to work through problems or disagreements and approach relationships with honesty. 
•	 We promote the acceptance of those in need and will act with sensitivity towards them. 
•	 We accept all members of the community regardless of sex, race, ethnicity or disability and view  
	 discrimination in any form as unacceptable. 
•	 We treat our neighbors and community with respect and godly love. 

We believe in the discipline of stewardship. 
•	 We know that resources are a gift from God; therefore, we value the wise use of time, money and  
	 possessions. 
•	 We will not gamble in any form. 
•	 We are a community that gives to each other when needs are present. 
•	 We take care of our own and others’ property and will not practice vandalism. 

NCU Lifestyle Policies



We believe in the importance of the fellowship of the believers.
•	 We value spending time with each other and understand the importance of developing accountability with those 
	 around us. 
•	 We see daily chapel as important and necessary and will attend and participate. 
•	 We believe that weekly church attendance is essential to our growth and we will make finding a church home a  
	 priority. 
•	 We see the value of activities at North Central University to promote community and we will participate whenever  
	 possible. 

We believe that personal discretion is necessary to live a Christ like life.
•	 We believe that God is honored by exercising discretion in our thoughts and actions. We will strive to make choices  
	 that are pleasing to Him. 
•	 We know that certain types of leisure activity and entertainment are not beneficial for ourselves or the community.  
	 We will exercise discretion in activities such as music, theater, dance, television and film. 

We believe that our attitude reflects our relationship with Christ.
•	 Knowing that attitude is important as action, we will please Christ with our attitude in all areas of our lives. 
•	 We know that our attitudes are reflections of Christ and North Central University and we will uphold the highest  
	 standard in maintaining the right attitude. 

As we join together in the North Central University community, we will willingly accept these restrictions.  There 
will be times when we need to follow the biblical mandate to sacrifice our individual liberty for the good of this 
community. We will do this in a gracious manner, realizing that we are improving ourselves by improving the 
community. Because of the importance of trust in and responsibility to one another, violating this covenant is 
seen as a serious breach of integrity within the community.

NCU Lifestyle Policies



Assemblies of God Statement of Fundamental Truths

The Bible is our all-sufficient rule for faith and practice. This State-
ment of Fundamental Truths is intended simply as a basis of fellowship 
among us (i.e., that we all speak the same thing, 1 Corinthians 1:10; Acts 
2:42). The phraseology employed in this Statement is not inspired nor 
contended for, but the truth set forth is held to be essential to a full-gospel 
ministry. No claim is made that it covers all Biblical truth, only that it 
covers our need as to these fundamental doctrines.

1. The Scriptures Inspired
The Scriptures, both the Old and New Testaments, are verbally 

inspired of God and are the revelation of God to man, the infallible, au-
thoritative rule of faith and conduct. (2 Timothy 3:15-17; 1 Thessalonians 
2:13; 2 Peter 1:21)

2. The One True God
The one true God has revealed Himself as the eternally self-existent “I 

AM,” the Creator of heaven and earth and the Redeemer of mankind. He 
has further revealed Himself as embodying the principles of relationship 
and association as Father, Son and Holy Ghost. (Deuteronomy 6:4; Isaiah 
43:10,11; Matthew 28:19; Luke 3:22)

The Adorable Godhead
a. Terms Defined
The terms “Trinity” and “persons” as related to the Godhead, while 

not found in the Scriptures, are words in harmony with Scripture, 
whereby we may convey to others our immediate understanding of the 
doctrine of Christ respecting the Being of God, as distinguished from 
“gods many and lords many.” We therefore may speak with propriety of 
the Lord our God who is One Lord, as a trinity or as one Being of three 
persons, and still be absolutely scriptural.  (Matthew 28:19; 2 Corinthians 
13:14; John 14:16-17)

b. Distinction and Relationship in the Godhead
Christ taught a distinction of Persons in the Godhead which He ex-

pressed in specific terms of relationship, as Father, Son, and Holy Ghost, 
but that this distinction and relationship, as to its mode is inscrutable 
and incomprehensible, because unexplained. (Luke 1:35; 1 Corinthians 
1:24; Matthew 11:25-27; Matthew 28:19; 2 Corinthians 13:14; 1 John 1:3-
4)

c. Unity of the One Being of Father, Son and Holy Ghost
Accordingly, therefore, there is that in the Father which constitutes 

him the Father and not the Son; there is that in the Son which consti-
tutes Him the Son and not the Father; and there is that in the Holy Ghost 
which constitutes Him the Holy Ghost and not either the Father or the 
Son. Wherefore the Father is the Begetter, the Son is the Begotten, and 
the Holy Ghost is the one proceeding from the Father and the Son. There-
fore, because these three persons in the Godhead are in a state of unity, 
there is but one Lord God Almighty and His name one. (John 1:18; John 
15:26; John 17:11; John 17:21; Zechariah 14:9) 

d. Identity and Cooperation in the Godhead
The Father, the Son and the Holy Ghost are never identical as to Per-

son; nor confused as to relation; nor divided in respect to the Godhead; 
nor opposed as to cooperation. The Son is in the Father and the Father is 
in the Son as to relationship. The Son is with the Father and the Father is 
with the Son, as to fellowship. The Father is not from the Son, but the Son 
is from the Father, as to authority. The Holy Ghost is from the Father and 
the Son proceeding, as to nature, relationship, cooperation and authority. 
Hence, neither Person in the Godhead either exists or works separately 
or independently of the others.  (John 5:17-30; John 5:32; John 5:37; John 
8:17,18)

e. The Title, Lord Jesus Christ
The appellation, “Lord Jesus Christ,” is a proper name. It is never 

applied in the New Testament, either to the Father or to the Holy Ghost. 
It therefore belongs exclusively to the Son of God. (Romans 1:1-3; 2 John 
1:3)

f. The Lord Jesus Christ, God with Us
The Lord Jesus Christ, as to His divine and eternal nature, is the 

proper and only Begotten of the Father, but as to His human nature, He 
is the proper Son of Man. He is therefore, acknowledged to be both God 
and man; who because He is God and man is “Immanuel,” God with us. 

(Matthew 1:23; 1 John 4:2, 10, 14; Revelation 1:13, 17)
g. The Title, Son of God
Since the name “Immanuel” embraces both God and man in the 

one Person, our Lord Jesus Christ, it follows that the title, Son of God, 
describes His proper deity, and the title, Son of Man, His proper human-
ity. Therefore, the title Son of God, belongs to the order of eternity, and 
the title, Son of Man, to the order of time. (Matthew 1:21-23; 2 John 1:3; 1 
John 3:8; Hebrews 7:3; Hebrews 1:1-13) 

 h. Transgression of the Doctrine of Christ
Wherefore, it is a transgression of the Doctrine of Christ to say that 

Jesus Christ derived the title, Son of God, solely from the fact of the incar-
nation, or because of His relation to the economy of redemption. There-
fore, to deny that the Father is a real and eternal Father, and that the Son 
is a real and eternal Son, is a denial of the distinction and relationship in 
the Being of God; a denial of the Father, and the Son; and a displacement 
of the truth that Jesus Christ is come in the flesh. (2 John 1:9; John 1:1-2, 
14, 18, 29, 49; 1 John 2:22,23; 1 John 4:1-5; Hebrews 12:2) 

i. Exaltation of Jesus Christ as Lord
The Son of God, our Lord Jesus Christ, having by Himself purged our 

sins, sat down on the right hand of the Majesty on high; angels and princi-
palities and powers having been made subject unto Him. And having been 
made both Lord and Christ, He sent the Holy Ghost that we, in the name 
of Jesus, might bow our knees and confess that Jesus Christ is Lord to the 
glory of God the Father until the end, when the Son shall become subject 
to the Father that God may be all in all. (Hebrews 1:3; 1 Peter 3:22; Acts 
2:32-36; Romans 14:11; 1 Corinthians 15:24-28)

j. Equal Honor to the Father and to the Son
Wherefore, since the Father has delivered all judgment unto the Son, it 

is not only the express duty of all in heaven and on earth to bow the knee, 
but it is an unspeakable joy in the Holy Ghost to ascribe unto the Son all 
the attributes of Deity, and to give Him all honor and the glory contained 
in all the names and titles of the Godhead except those which express re-
lationship (see Distinction and Relationship in the Godhead, Unity of the 
One Being of Father, Son and Holy Ghost , and Identity and Cooperation 
in the Godhead) and thus honor the Son even as we honor the Father. 
(John 5:22,23; 1 Peter 1:8; Revelation 5:6-14; Philippians 2:8,9; Revelation 
7:9-10; Revelation 4:8-11)

3. The Deity of the Lord Jesus Christ
The Lord Jesus Christ is the eternal Son of God. The Scriptures de-

clare:
•  His virgin birth, (Matthew 1:23; Luke 1:31, 35)
•  His sinless life, (Hebrews 7:26; 1 Peter 2:22)
•  His miracles, (Acts 2:22; Acts 10:38)
•  His substitutionary work on the cross, 1 Corinthians 15:3;  

	 2 Corinthians 5:21)
•  His bodily resurrection from the dead, (Matthew 28:6; Luke  

	 24:39; 1 Corinthians 15:4)
•  His exaltation to the right hand of God. (Acts 1:9, 11; Acts 2:33;  

	 Philippians 2:9-11; Hebrews 1:3)

4. The Fall of Man
Man was created good and upright; for God said, “Let us make man in 

our own image, after our likeness.” However, man by voluntary transgres-
sion fell and thereby incurred not only physical death but also spiritual 
death, which is separation from God. (Genesis 1:26,27; Genesis 2:17; 
Genesis 3:6; Romans 5:12-19) 

5. The Salvation of Man
Man’s only hope of redemption is through the shed blood of Jesus 

Christ the Son of God. 
Conditions to Salvation
Salvation is received through repentance toward God and faith toward 

the Lord Jesus Christ. By the washing of regeneration and renewing of 
the Holy Ghost, being justified by grace through faith, man becomes an 
heir of God, according to the hope of eternal life. (Luke 24:47; John 3:3;  
Romans 10:13-15; Ephesians 2:8; Titus 2:11; Titus 3:5-7)

The Evidence of Salvation



Assemblies of God Statement of Fundamental Truths

The inward evidence of salvation is the direct witness of the Spirit.  
(Romans 8:16)

The outward evidence to all men is a life of righteousness and true 
holiness. (Ephesians 4:24; Titus 2:12) 

6. The Ordinances of the Church
Baptism in Water
The ordinance of baptism by immersion is commanded by the Scrip-

tures. All who repent and believe on Christ as Savior and Lord are to be 
baptized. Thus they declare to the world that they have died with Christ 
and that they also have been raised with Him to walk in newness of life. 
(Matthew 28:19; Mark 16:16; Acts 10:47,48; Romans 6:4)

Holy Communion 
The Lord’s Supper, consisting of the elements --bread and the fruit of 

the vine-- is the symbol expressing our sharing the divine nature of our 
Lord Jesus Christ (2 Peter 1:4), a memorial of his suffering and death (1 
Corinthians 11:26), and a prophecy of His second coming (1 Corinthians 
11:26), and is enjoined on all believers “till He come!”

7. The Baptism in the Holy Ghost
All believers are entitled to and should ardently expect and earnestly 

seek the promise of the Father, the baptism in the Holy Ghost and fire, 
according to the command of our Lord Jesus Christ. This was the normal 
experience of all in the early Christian Church. With it comes the endow-
ment of power for life and service, the bestowment of the gifts and their 
uses in the work of the ministry. (Luke 24:49; Acts 1:4, 8; 1 Corinthians 
12:1-31)

This experience is distinct from and subsequent to the experience of 
the new birth. (Acts 8:12-17; 10:44-46; 11:14-16; 15:7-9) 

With the baptism in the Holy Ghost come such experiences as: an 
overflowing fullness of the Spirit (John 7:37-39; Acts 4:8), a deepened 
reverence for God (Acts 2:43; Hebrews 12:28), an intensified consecration 
to God and dedication to His work (Acts 2:42), and a more active love for 
Christ, for His Word and for the lost (Mark 16:20). 

8. The Initial Physical Evidence of the Baptism in the Holy Ghost
The baptism of believers in the Holy Ghost is witnessed by the initial 

physical sign of speaking with other tongues as the Spirit of God gives 
them utterance. (Acts 2:4) 

The speaking in tongues in this instance is the same in essence as the 
gift of tongues, but is different in purpose and use. (1 Corinthians 12:4-
10, 28) 

9. Sanctification
Sanctification is an act of separation from that which is evil, and of 

dedication unto God. (Romans 12:1,2; Hebrews 13:12; 1 Thessalonians 
5:23)

 The Scriptures teach a life of “holiness without which no man shall 
see the Lord.” (Hebrews 12:14)

 By the power of the Holy Ghost we are able to obey the command: “Be 
ye holy, for I am holy.” (1 Peter 1:15,16)

Sanctification is realized in the believer by recognizing his identifica-
tion with Christ in His death and resurrection, and by the faith reckoning 
daily upon the fact of that union, and by offering every faculty continually 
to the dominion of the Holy Spirit. (Romans 6:1-11, 13; 8:1,2, 13; Gala-
tians 2:20; Philippians 2:12,13; 1 Peter 1:5)  

10. The Church and its Mission
The Church is the Body of Christ, the habitation of God through the 

Spirit, with divine appointments for the fulfillment of her great commis-
sion. Each believer, born of the Spirit, is an integral part of the General 
Assembly and Church of the Firstborn, which are written in heaven. 
(Ephesians 1:22,23; 2:22; Hebrews 12:23)

Since God’s purpose concerning man is to seek and to save that which 
is lost, to be worshipped by man, and to build a body of believers in the 
image of His Son, the priority reason for being of the Assemblies of God as 
part of the Church is: 

•  To be an agency of God for evangelizing the world.  (Acts 1:8; Mat-

thew 28:19,20; Mark 16:15,16)
•  To be a corporate body in which man may worship God. (1 Corin-
thians 12:13)
•  To be a channel of God’s purpose to build a body of saints being 
perfected in the image of His Son. (Ephesians 4:11-16; 1 Corinthians 
12:28; 14:12) 
•  The Assemblies of God exists expressly to give continuing empha-
sis to this reason for being in the New Testament apostolic pattern 
by teaching and encouraging believers to be baptized in the Holy 
Spirit. This experience: 
•  Enables them to evangelize in the power of the Spirit with accom-
panying supernatural signs. (Mark 16:15-20; Acts 4:29-31; Hebrews 
2:3,4) 
•  Adds a necessary dimension to worshipful relationship with God. 
(1 Corinthians 2:10-16; 12:1-15:1)
•  Enables them to respond to the full working of the Holy Spirit 
in expression of fruit and gifts and ministries as in New Testament 
times for the edifying of the body of Christ. (Galatians 5:22-26; 1 
Corinthians 14:12; Ephesians 4:11,12;  1 Corinthians 12:28: Colos-
sians 1:29)

11. The Ministry
A divinely called and scripturally ordained ministry has been provided 

by our Lord for the threefold purpose of leading the Church in: 
Evangelization of the world. (Mark 16:15-20) 
Worship of God. (John 4:23,24) 
Building a body of saints being perfected in the image of His Son. 

(Ephesians 4:11-16)

12. Divine Healing
Divine healing is an integral part of the gospel. Deliverance from sick-

ness is provided for in the atonement, and is the privilege of all believers. 
(Isaiah 53:4,5; Matthew 8:16,17; James 5:14-16)

13. The Blessed Hope
The resurrection of those who have fallen asleep in Christ and their 

translation together with those who are alive and remain unto the com-
ing of the Lord is the imminent and blessed hope of the church. (1 Thes-
salonians 4:16,17; Romans 8:23; Titus 2:13; 1 Corinthians 15:51,52) 

14. The Millennial Reign of Christ
The second coming of Christ includes the rapture of the saints, which 

is our blessed hope, followed by the visible return of Christ with His saints 
to reign on earth for one thousand years. (Zechariah 14:5; Matthew 
24:27,30; Revelation 1:7; 19:11-14; Revelation 20:1-6)

This millennial reign will bring the salvation of national Israel, (Eze-
kiel 37:21,22; Zephaniah 3:19,20; Romans 11:26,27) and the establish-
ment of universal peace. (Isaiah 11:6-9; Psalms 72:3-8; Micah 4:3,4)

15. The Final Judgment
There will be a final judgment in which the wicked dead will be raised 

and judged according to their works. Whosoever is not found written in 
the Book of Life, together with the devil and his angels, the beast and the 
false prophet, will be consigned to the everlasting punishment in the lake 
which burneth with fire and brimstone, which is the second death. 

(Matthew 25:46; Mark 9:43-48; Revelation 19:20; 20:11-15; 21:8)

16. The New Heavens and the New Earth
“We, according to His promise, look for new heavens and a new earth 

wherein dwelleth righteousness.” (2 Peter 3:13; Revelation 21 & 22)



Lifestyle and Truths Statement Form

Please read the Assemblies of God Statement of Fundamental Truths and the NCU Lifestyle Policies 
and sign the statement below:

I have read and understand the Carlson Institute/North Central University life-style statement.  I specif-
ically agree to commit myself to those standards without reservation.  I understand that my connection 
with the Carlson Institute and North Central University may be suspended or terminated for any known 
violation of these standards.  I have read and I am in full sympathy and accord with the Assemblies of 
God Statement of Fundamental Truths.

Signed: __________________________________________________	 Date: _ _______________________

Please print name: _______________________________________________________________________






