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The Campus Safety and Security Report:  34 CFR 668.46(b)(2)(ii) 

 

The Campus Safety and Security Report provides crime and safety information, policies, and procedures to 

North Central University students, faculty, and staff.  Security provides this information in accordance with the 

Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act or ñthe Clery Act.ò  The 

history of campus crime statistics and security information reporting started with the Crime Awareness and 

Campus Security Act of 1990, which amended the Higher Education Act of 1965. The Crime Awareness and 

Campus Security Act of 1990 was renamed to ñthe Clery Actò by the 1998 amendment.  

 

Every year, Security distributes this report via email to all North Central University students, faculty, and staff.  

Hard copies are available for no cost at the Security Department in Miller Hall or by calling 612-343-4446.  

Prospective employees and students are notified that this report exists and of the reports content.  Individuals 

may receive information regarding this report by contacting the Human Resources Department at 612-343-

4442 or the Admissions Department at 612-343-4460 respectively. 

 

The Security Department would like to see every member of the North Central community work together to 

make the University a safer place.  The following information will inform you of various policies and 

procedures, which could affect you.  Training in personal safety awareness is available to every student, staff, 

and faculty.  The Security Department hopes that everyone takes advantage of this training. 

 

The Security Department is here to serve you.  If you have any questions concerning Security, please contact 

Mike Cappelli at 612-343-4445 or stop by the Security Office located in Miller Hall first floor by the Main 

Entrance.   

 

Security Updates: 34 CFR 668.46(b)(2)(i) 

In the event that a situation arises, either on or off campus, that, in the judgment of the Director of Security, 

constitutes an on-going or continuing threat, a campus wide ñsecurity updateò will be issued.  This ñsecurity 

updateò will be distributed to students, staff, and faculty in the form of a flyer through the campus mail system. 

The flyer will clearly display the ñsecurity updateò on the top of the page and will describe the situation.  

Security distributes this information in order to give the campus necessary awareness to promote personal 

safety. 

 

Statement Addressing Voluntary Confidential Crime Reporting: 34 CFR 668.46(b)(2)(iii) 

The North Central University Security Department encourages anyone who is a victim or witness to any crime 

to report the incident promptly to the police.  Additionally, the North Central University Security Department 

will record the incident in a report.  However, the security reports are not confidential, as Security reports the 

information to the local police or other federal agencies as required by law.  North Central Security recognizes 

the sensitivity of personal information and restricts such access as much as allowed by law. 

 

Procedure for Counselors to Encourage Voluntary Confidential Crime Reporting: 34 CFR 668.46(b)(4)(iii)  

Security reviews all reports.  North Central University, at this time, does not have procedures that allow 

counselors to encourage voluntaril y and confidentially reporting of crimes.  However, on a regularly scheduled 

basis Security inquires of all University officials considered campus security authorities, as well as, all pastoral 

and professional counselors whether they have any Security and Safety related incidents to report.  Items 

reported by the pastoral and professional counselors do not include confidential personal information, but only 

statistical information.  These incidents are included in the yearly campus crime report. 

 

Procedures for Reporting Emergencies or Crime on Campus: 34 CFR 668.46(b)(2)(iii); 668.46(b)(4)(ii) 

Report all emergencies involving a crime in process, a medical emergency, and/or fire to 911 in a timely 

manner.  All phones on campus will  dial 911 at no charge.  After calling 911, contact North Central Security at 

612-343-4444.  To report non-emergency incidents occurring on campus, contact the Security Department at 

612-343-4445.  Any time there is a reason to believe that a security problem has occurred or is in progress, 

students or university staff should call to report the incident to the Security Department immediately.  
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Reporting crimes or other public safety incidents in a timely manner helps protects others. The Security 

Department will assist students with notification of proper authorities as needed. 

 

The Security Department is located in Miller Hall near the Main Entrance.  Listed below is information for 

additional officials: 

 

 
On Campus Numbers 

Security Emergency  612-343-4444 

Security Office (non-emergency)  612-343-4445 

Dean of Resident Life  612-343-4179 

Miller Hall Resident Dean  612-343-4187 

Carlson Hall Resident Dean  612-343-4189 

Campus Apartment/Fine Arts Resident Dean  612-343-4168 

Phillips Hall Resident Dean  612-343-4188 

Off -Campus Numbers 
Emergency 

 
                               911          

Police Tele-service Reporting  311 

Minneapolis Police Department Non Emergency 311 

Fire Department Non-Emergency 311 

   

 

Security of the Campus Facilities and Residences: 34 CFR 668.46(b)(3) 

North Central University provides security personnel twenty-four hours a day.  They are responsible for 

documenting and investigating incidents of all types, enforcing parking regulations, and responding to a 

variety of requests for assistance.  North Central monitors all buildings through a card access system, and the 

student resident doors have additional locks and key entries.  Additional security measures include a video 

surveillance system that monitors the majority of the entrances of all residence buildings.  Security lighting 

around campus provides consistent illumination throughout the campus area.  Security and the Plant 

Department monitor and maintain the lighting system.   

 

Access to all campus buildings requires an identification card.  Access to the campus offices is available 

during business hours through the intercom systems located at the East entrance of Miller Hall or at the 

Administrative offices at the East entrance of the CLC building.  During night-time hours, 1:30 a.m. to 6:30 

a.m., the building card readers will deny access to students, staff, and faculty.  Access to campus is available 

only by registering with the Security Department located by the Miller Hall East entrance.  

 

The following guidelines and procedures are set forth to help insure a safer campus.  

Ç After curfew, students may gain access to a Residence Hall by contacting the Security Office in Miller 

Hall. 

Ç Students must not prop open the Resident Hall doors or any other building doors. 

Ç Students should report all maintenance problems, which reduce building security; i.e. broken door locks or 

broken windows, to the Plant Office in Miller  Hall near the East Entrance  

Ç Immediately report lost or stolen ID/access cards to the Security Office in Miller Hall near the East 

Entrance. 

Ç If you do not recognize a person, or suspect suspicious behavior, contact Security. 
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Campus Law Enforcement Policies: 34 CFR 668.46(b)(4)(i); 668.46(b)(4)(ii) 

The North Central University Security Department promotes a positive working relationship with the 

Minneapolis Police Department.  We encourage all students, faculty, and staff, to report accurately and 

immediately all emergency incidents to these authorities.  NCU works in cooperation with the local police as a 

member of the Security & Police Collaborative.  

 

Security Officers are Not Police. Uniforms and security tools do not mean Security Officers are sworn Police 

Officers.  Security officers are private citizens; they have no specially conferred powers of arrest, other than 

those that MN statutes confer on every private citizen (MN Statute 629f). 

 

The focus of North Central Security is prevention and deterrence.  The primary role of a Campus Safety 

Officer after a crime has been committed is observation and reporting.  North Central Security Officers are 

professionals, with special knowledge, training, and resources to assist most campus Security issues.  Security 

Officers are responsible for enforcing the policies of North Central University.  They have the authority to ask 

for identification and determine whether the individuals have lawful business at North Central University.  

Security Officers have the authority to issue parking violations, immobilization devices, and call towing 

services for the on-campus parking lots and ramps.  Security Officers have the authority to detain individuals 

who are a danger to themselves, the officers, or others as well as those individuals who break State laws 

according to Minnesota Statute 629.37-9.  The Minneapolis Police Department receives all detentions as 

referrals from the Security Department per applicable laws. 

 

Off Campus Monitoring and Reporting: 34 CFR 668.46(b)(7) 

The North Central University Security Department does not provide security services or reporting services off-

campus.  The police monitor criminal activity off-campus.  The Security Department works with the 

Minneapolis Police Department in the Security Collaborative.  The Security Department assists the activities 

of the Minneapolis Police Department as needed. 

 

Security Awareness and Crime Prevention Training: 34 CFR 668.46(b)(5); 668.46(b)(6) 

Each semester during the Welcome Week, the Student Life Office and Security Department discuss personal 

safety tips and crime prevention strategies.  Additionally, the Security Department will provide personal safety 

and crime prevention training upon request by any group, whether staff, faculty, or students. The Security 

Department will provide such instruction free of charge.   For the benefit of North Central University 

employeeôs, the Security Department occasionally produces a section of the bi-monthly staff newsletter.  This 

section discusses personal safety tips and crime prevention information. 

 

Information Regarding Sex Offender Registration: 34 CFR 668.46(b)(12) 

In accordance with the ñCampus Sex Crimes Prevention Actò of 2000, which amends the Jacob Wetterling 

Crimes against children and Sexually Violent Offender Registration Act, the Jeanne Clery act an the Family 

Educational Rights and Privacy Act of 1974, the North Central University Security Department provides a link 

to the Minnesota Department of Corrections Level 3 Sex Offender information website.  This act requires 

institutions of higher education to issue a statement advising the campus community where to obtain law 

enforcement information provided by the State concerning registered sex offenders.  The ñCampus Sex Crimes 

Prevention Actò also requires sex offenders to register and to provide notice to each institution if they are 

employed, have a vocation or are a student at a place of higher education. 

 

The Minnesota Department of Corrections is responsible for maintaining this website.  Follow the link 

provided to access the Minnesota Department of Corrections Level 3 Sex Offender information website. 

http://www.doc.state.mn.us/level3/search.asp 

 

 

 

 

http://www.doc.state.mn.us/level3/search.asp
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UNIVERSITY POLICIES PROMOTING SAFETY AN D SECURITY 

 

University polices exist to provide a basis for quality campus life and for setting a standard for all members of 

the community conducive to achieving the objectives of the University.  Stated below are excerpts from 

university policies as they relate to issues of safety and security.  For your safety and the safety of others, 

please read and become familiar with these polices. 

 

Alcoholic Beverages and Illicit Drugs: 34 CFR 668.46(b)(8); 668.46(b)(9); 668.46(b)(10) 
 

North Central University Students must refrain from the possession, use, or distribution of non-medical drugs 

in any form.  In addition, students must refrain from the possession or use of any alcoholic or tobacco 

products.  The distribution of alcohol or tobacco is permitted in employment roles when the distribution is a 

secondary function of that position (examples of unacceptable employment roles include bartending, working 

at a liquor store, working at a tobacco shop, etc.)  The unlawful possession, use, or distribution of illicit drugs 

is prohibited on North Central University property and in connection with University activities.  The 

possession, use, or distribution of alcohol is also prohibited on college property and in conjunction with 

University activities. 
  

The NCU Drug and Alcohol Policy Statement 

The Drug Free Schools and Communities Act Amendments of 1989, Public Law 101-226, requires institutions 

of higher education to certify that it has adopted and implemented a program to prevent the unlawful 

possession, use, or distribution of illicit drugs and alcohol by students and employees.   

   

Violations of these policies of North Central University can result in disciplinary action up to and including 

discharge for employees and dismissal for students and referral for prosecution.  Any person struggling in this 

area should discuss their concerns with a college official.  Counseling assistance on campus and/or off-campus 

will be explained; professional treatment services are also available in the Twin Cities area.   
 

North Central University will publish this document regularly and distribute it to all students and employees.  

The university will also conduct a biannual review of this program to determine its effectiveness, make 

changes where necessary, and ensure that it is consistently followed 

 

 

 Selected Alcohol and Drug Ordinances in the City of Minneapolis 

The city of Minneapolis has many ordinances regulating and controlling the use and abuse of alcohol and other 

substances.  The following laws are listed to highlight the consuming in public and the city drug ordinances. 

  

 364.40. Consuming in public. (as of 20070921) 

No person shall consume intoxicating liquor as defined by Minnesota Statutes, Section 340A.101, Subdivision 

14, or non-intoxicating malt liquor as defined by Minnesota Statutes, Section 340A.101, Subdivision 19, while 

(1) on a public street, highway, alley, sidewalk, boulevard, or any place frequented by the public; (2) on any 

private property without the consent of the owner of such property; or (3) while in a vehicle upon a public 

highway. This section shall not prohibit the consumption of such beverages at duly licensed on-sale premises, 

or if otherwise authorized by law. (Code 1960, As Amend., § 853.030; 80-Or-268, § 1, 11-14-80; Pet. No. 

251179, § 35, 12-29-89)  

223.70. Unlawful possession, sale, distribution. (as of 20070921) 

It is unlawful for any person to have in his or her possession, or to sell, give away, barter, exchange or 

distribute any of the drugs specified in section 223.60 hereof, or any marijuana or narcotic drug, as defined in 

Section 152.01, subdivisions 9 and 10 of Minnesota Statutes, or any controlled substance as defined in Section 

152.02, subdivisions 2, 3, 4, 5 and 6 of Minnesota Statutes, except on a written or oral prescription by a 

practitioner lawfully authorized to practice such profession. (Code 1960,As Amend., § 758.020; 76-Or-183, § 

1, 10-29-76; 79-Or-108, § 2, 5-25-79; Pet. No. 251060, § 22, 12-15-89)   
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Sexual Harassment Policy: 34 CFR 668.46(b)(11) 

POLICY STATEMENT  

Faculty, administration, staff and students are responsible for maintaining an educational and working environment 

that is harmonious with North Central University's mission and program as a Christian learning community. It is our 

goal to maintain an environment characterized by integrity, mutual trust and respect, and free from intimidation, 

oppression and exploitation. Sexual harassment is destructive to that goal and will not be tolerated. NCU has adopted a 
sexual harassment policy as the basis for community education and complaint resolution. 

SCOPE 

This policy applies to all students and full-time and part-time employees of the university. Appropriate disciplinary 

action will be taken against anyone violating this policy. Based upon the seriousness of the offense, disciplinary action 
may include verbal or written reprimand, suspension, dismissal of a student or termination of employment. 

PROHIBITED CONDUCT  

SEXUAL HARASSMENT 

Sexual harassment in any form is considered to be serious misconduct and prohibited under this policy. Sexual 

harassment is a form of discrimination and is unlawful under Title VII of the Civil Rights Act of 1964 as well as 

Minnesota statutes. Sexual harassment includes all unwelcome sexual advances, requests for sexual favors and any 

other verbal or physical conduct of a sexual nature when:  

1. submission to such conduct is made either explicitly or implicitly a term or condition of any individual's 

employment, academic advancement, or participation in any other University-sponsored activity;  

2. submission to or rejection of such conduct by an individual is used as the basis for employment or academic 

decisions affecting such individual; or  

3. such conduct has the purpose or effect of unreasonably interfering with an individuals work or academic 

instruction or creating an intimidating, hostile or offensive working or learning environment.  

Sexual harassment is a specific form of discrimination in which power inherent in a faculty member's or supervisor's 

relationship to his or her students or subordinates is unfairly exploited. While it may most often take place in a 

situation of power differential between the persons involved, this policy recognizes also that harassment may occur 

between persons of the same community status, e.g., student-student, faculty-faculty, staff-staff. Also, the victim does 
not have to be of the opposite sex. 

Examples of conduct that may constitute sexual harassment are: 

1. Verbal: sexual innuendoes, suggestive comments, jokes of a sexual nature, sexual propositions, lewd remarks, 

threats. Requests for any type of sexual favor (this includes repeated, unwelcome requests for dates). Verbal 

abuse or "kidding" which is oriented towards a prohibitive form of harassment, including that which is sex 

oriented and considered unwelcome.  

2. Non-verbal: The distribution, display, or discussion of any written or graphic material, including calendars, 

posters, and cartoons that are sexually suggestive, or shows hostility toward an individual or group because of 

sex; suggestive or insulting sounds; leering; staring; whistling; obscene gestures; content in letters, notes, 

facsimiles, and e-mail that is sexual in nature.  

3. Physical: Unwelcome, unwanted physical contact, including but not limited to, touching, tickling, pinching, 

patting, brushing up against, hugging, cornering, kissing, fondling; forced sexual intercourse or assault (See 

section on Sexual Assault/Violence for a more detailed explanation of assault.)  

Normal, courteous, mutually respectful, pleasant, non-coercive interactions between individuals, including men and 

women, that are acceptable to and welcomed by both parties, are not considered to be harassment, including sexual 

harassment. 

There are basically two types of sexual harassment:  
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1. "Quid pro quo" harassment, where submission to harassment is used as the basis for employment or academic 

favor/benefits.  The person typically involved is a supervisor, faculty member or an individual with actual 

power who can provide or withhold a benefit, service or evaluation, and therefore has the power to harm the 

target of harassment.  Examples: A supervisor promising an employee a raise if she goes on a date with him; A 

manager telling an employee she will fire him if he does not have sex with her; A faculty member promising a 

student a favorable grade if she goes on a date with him. 

2. "Hostile environment," where the harassment creates an offensive and unpleasant working or academic 

environment.  A hostile environment can be created by anyone in the work or academic setting, whether it be 

supervisors, other employees, faculty/instructors, students, or campus visitors.  Hostile environment 

harassment consists of verbiage of a sexual nature, unwelcome sexual materials, or even unwelcome physical 

contact as a regular part of the work environment. Cartoons or posters of a sexual nature, vulgar or lewd 

comments or jokes, or unwanted touching or fondling all fall into this category.  

OTHER VIOLATIONS 

Other violations of this policy include, but are not necessarily limited to:  

1. Retaliation against a person who has made a report or filed a complaint alleging any form of harassment; or 

2. Deliberate false accusations of harassment. In such instances, the complainant will be subject to disciplinary 

action.  Failure to prove a claim of harassment would not constitute proof of a false and/or malicious 

accusation. 

CONSENSUAL RELATIONSHIPS 

North Central University strongly discourages romantic relationships between faculty and students as well as 

supervisors and subordinates (including student employees). Such relationships tend to create compromising conflicts 

of interest or the appearance of such. In addition, such a relationship may give rise to the perception by others that 

there is favoritism or bias in employment or academic decisions as well as leaving open vulnerability to unfair 

exploitation given the power differential. If a NCU employee chooses to become involved in such a relationship, it 

should be known that mutual consent will not automatically provide for immunity if a complaint of sexual harassment 
is filed  

SEXUAL HARASSMENT RESPONSE 

PREVENTION AND EDUCATION 

The University is committed to preventing and eliminating sexual harassment of students, faculty, and staff. To assist 

in achieving this goal, North Central University hosts an online web training sight as our way of educating employees 

and students on sexual harassment. This training is provided to all new hires and includes a proficiency exam upon 

completion of the web training. Also, this policy is published in written format and distributed to all new employees 

and to students upon registration. The policy is posted at appropriate locations on campus including the Student Life 
Office and outside the Human Resources Office.  

APPOINTMENTS AND RESPONSIBILITIES  

COMPLAINANT RESPONSIBILITIES 

If an employee or student believes that he/she has been subject to harassment or any unwanted sexual attention, they 

should:  

 Make their unease and/or disapproval directly and immediately known to the harasser and state clearly that the 

behavior needs to stop. 

 Make a written record of the date, time, and nature of the incident(s) and the names of any witnesses. 

 Report the incident to the Compliance Officer or one of the Grievance Officers.  

COMPLIANCE OFFICER APPOINTMENT AND DUTIES 

The President of North Central University shall appoint a Compliance Officer to act as the administrative coordinator 

and supervisor of the sexual harassment policy and procedures.  The Compliance Officer shall serve for an indefinite 
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term, until a successor is appointed by the President. The Compliance Officer shall report directly for this position to 
the President and shall have the following duties and responsibilities:  

 Investigate and respond to any complaints regarding the sexual harassment policy and procedures; 

 Ensure all vacancies in Grievance Officer positions are filled promptly; 

 Schedule and coordinate training sessions for Grievance Officers and (segments of) the North Central 

University community, as necessary; 

 Ensure that all reporting requirements of the policy and procedures are appropriately followed; 

 Respond to inquiries and provide information and referrals to individuals or groups requesting assistance in 

regard to the policy and procedures; and  

 Perform any other duties that may be assigned by the President.  

 

GRIEVANCE OFFICER APPOINTMENT AND DUTIES 

The Compliance Officer of North Central University shall appoint six employees to serve as Grievance Officers. These 

individuals shall be trained to function as Grievance Officers and will be responsible for hearing, investigating, and 

mediating reports of sexual harassment. All complaint resolutions will be reviewed annually by the Grievance 

Officers. Grievance Officers will serve an initial term of three years, the first year being primarily a period of 

orientation during which they will attend all meetings and training sessions and work with experienced officers. 

Additional three-year terms may be added by mutual agreement. A Grievance Officer may file an informal or formal 

complaint if: 1) He or she discovers a pattern of sexual harassment where there is no singular complainant; 2) A 

complainant decides to withdraw a complaint even in the face of supporting evidence; and/or 3) The Grievance Officer 

is presented with third-party information regarding an alleged incident(s) of sexual harassment (e.g., by a supervisor of 
the alleged harasser or by a peer of the complainant).  

NON-OFFICER RESPONSIBILITIES 

If a supervisor, administrator, faculty member, resident assistant, or resident director receives a complaint or has 

knowledge of an incident(s), it is imperative that he or she report this incident(s) to a designated Grievance Officer. In 

those instances where there is doubt, lack of clarity, or need for further information regarding a given incident, these 

individuals are expected to seek counsel from one of the sexual harassment Grievance Officers, or the Compliance 
Officer.  

COMPLAINT AND RESOLUTION PROCESS/PROCEDURES  

In determining whether an alleged incident(s) constitutes sexual harassment, those entrusted with carrying out this 

policy and procedures will examine the record as a whole.  

Complaints may be presented in two ways: informally and formally.  Any member of the North Central University 

community may go directly to one of the Grievance Officers with a complaint(s) according to the procedures outlined 

below, or may refer a complainant to the institutional Compliance Officer.  Because of the need to gather accurate 

evidence, individuals are strongly encouraged to report any alleged incident(s) as soon as possible.  

Both the informal and formal resolution process are considered confidential proceedings.  The Grievance Officers shall 

instruct all concerned persons, including particularly the complainant, alleged harasser, and any witnesses of the 

confidential nature of the process to ensure to the extent practicable, the privacy of all concerned.  Any intentional 
breach of confidentiality may itself be grounds for discipline or a claim of retaliation.  

INFORMAL RESOLUTION PROCESS/PROCEDURE 

Employees and/or students can often stop or prevent sexual harassment by immediately and directly expressing their 

disapproval of an individual's sexually oriented attention or conduct.  In any case, individuals should report all 

incidents of sexual harassment. Any member of the North Central University may bring an informal complaint to 

either the Compliance Officer or one of the Grievance Officers.  The following course of action will be adopted and 

completed within 10 work or academic days (if the complainant is a student).  If at any point in the informal process 

fair treatment of a complaint becomes jeopardized due to constrictions in time or unavailability of strategic witnesses, 
etc., extensions in this deadline may be granted at the discretion of the Compliance Officer.  

The informal course of action and resolution will be as follows:  
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1. If a complaint is brought forward to a Grievance Officer, that officer should immediately report the complaint 

to the Compliance Officer for case assignment. 

2. One male and one female Grievance Officer shall be assigned to the case and shall interview the complainant 

and any relevant witnesses identified.  

3. The Grievance Officers will present the alleged harasser with the sexual harassment complaint. As a general 

rule, the name of the complainant shall be given to the accused.  Granting anonymity will be based upon the 

reason for such a request, the potential for retaliation, and the seriousness of the case. 

4. Preliminary discussion and investigation may or may not include a meeting(s) between the complainant and 

the alleged harasser.  If it does not, the Grievance Officers will meet with the complainant to discuss the 

content and results of meeting with the alleged harasser and to further explore options for resolution. In cases 

where such a meeting(s) between the complainant and the alleged harasser occurs, or at any time in the 

process, each party may be accompanied by an advisor/advocate of his or her choice. 

5. Following the preliminary meeting(s), the Grievance Officers will continue the investigation in order to 

determine the merits of the complaint and achieve resolution.  It is the intention of the institution and the 

Grievance Officers to protect the rights of all parties; that is, to facilitate remediation and reconciliation in 

cases where there is merit, and to facilitate understanding and protection in cases where there is no merit.  

6. When resolution includes certain other remedies such as reassignment or transfer of job/job duties, change of 

classes or housing, refund or credit of tuition, etc. it may necessitate coordinating and/or informing other 

individuals such as supervisors while maintaining confidentiality.  The informing of other internal sources will 

be conducted on a need to know basis only.  

7. Any remedy involving allocation of resources of the institution, expenditure of funds, or transfer of personnel 

is subject to the review and approval of the President, the President's representative, or the Compliance 

Officer. 

8. If the complaint cannot be resolved informally to the satisfaction of either party, either party may move to the 

Formal Resolution Procedure. 

9. The Grievance Officers will create an official, confidential record of the informal complaint and will submit it 

to the Compliance Officer.  Such a record will consist of a statement of the complaint, the initial statement of 

the accused, a list of related meetings and conversations, an assessment of the findings, and the action(s) taken. 

The official record will be placed in a locked file cabinet in the Human Resources Specialist's office.  Only 

those cases resulting in legal action will be forwarded to the Office of the President.  

FORMAL RESOLUTION PROCESS/PROCEDURE 

All incidents of sexual harassment or inappropriate sexually oriented conduct should be reported immediately.  Any 

member of the North Central University community who believes he or she has been sexually harassed by any other 

member of the North Central University community, a guest, or a person conducting business with North Central 
University, may make a formal complaint against the alleged harasser(s).  

The following steps have been established as the process for resolving a complaint using the formal resolution 

process/procedure.  It should be noted that if, at any point in the formal process/procedure, the fair treatment of a 

complaint becomes jeopardized due to constrictions in time, or unavailability of strategic witnesses, etc., extensions in 
the deadlines may be granted at the discretion of the Compliance Officer.  The formal process/procedure is as follows: 

1. The complainant shall submit his or her complaint in writing to a Grievance Officer or the Compliance 

Officer, explaining the nature of the complaint(s), the facts upon which the complaint is based, and the relief 

requested.  

2. If the alleged harasser has not had the opportunity to resolve the complaint through the informal procedure, the 

complainant may be asked to refer the matter to an informal procedure rather than a formal procedure. If it 

cannot be resolved through the efforts of the informal process or if the complainant refuses to be involved in 

the informal procedure, then the matter will proceed through the formal process. 

3. Within 4 work/academic days of receiving the formal complaint, the Grievance Officers shall send a copy of 

the written complaint to the alleged harasser and request a meeting to discuss the complaint and review with 

him or her the formal procedure, including a timeline for resolution. 

4. Within 10 work/academic days of the meeting, the Grievance Officers will request a written reply from the 

alleged harasser, a copy of which will be forwarded to the complainant, and any witnesses. 

5. Within 4 work/academic days of receiving the written reply from the alleged harasser, the Grievance Officers 

will:  
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A. Inform the complainant of the nature of the response; 

B. Inform and counsel with the Compliance Officer; 

C. If the case has not gone through the informal procedure, begin an investigation into the alleged 

incident(s); 

D. If the case has gone through the informal procedure, the Grievance Officers will investigate any new 

facts raised in the written complaint. 

6. Within 10 work/academic days of receiving the alleged harasser's response, the Grievance Officers will 

prepare a report that will include: 

A. A description of the alleged incident(s) and the issues at stake pursuant to the definition of sexual 

harassment stated earlier in the policy 

B. A description of the evidence supporting or refuting the issues; and 

C. A list of witnesses interviewed.  

This report must not contain conclusions, impressions, or recommendations concerning the allegations.  

The Grievance Officer(s) shall file the report with the Compliance Officer and shall no longer be actively 

involved in the case. 

7. Within 5 work/academic days from notification by the Grievance Officer(s) the Compliance Officer will select 

a hearing board or refer to the appropriate hearing body as follows: 

A. If the alleged harasser is a student at North Central University, the Compliance Officer will appoint an 

ad hoc hearing board consisting of five members including of at least two females and two males, 

composed of the following individuals: 

a. The Resident Director(s)  

b. The Dean of Residence Life 

c. The Dean of Community Life 

d. An appointed faculty member 

e. An appointed staff member 

B. If the alleged harasser is an employee, the Compliance Officer will appoint an ad hoc hearing board 

consisting of five members including at least two females and two males, composed of the following 

individuals: 

a. One member from the constituency of the complainant; 

b. One member from the constituency of the alleged harasser; 

c. Two members from constituencies not represented by the complainant and the alleged 

harasser; and 

d. A fifth member who is mutually agreeable to the complainant, the alleged harasser, and the 

Compliance Officer who shall act as chair. 

8. Within 5 work/academic days of the hearing board's notification or appointment, the hearing board will 

convene and: 

A. Members of the appropriate hearing board will be given copies of the complaint and all supporting 

documentation. 

B. The Compliance Officer will serve as consultant to the hearing board relative to issues concerning 

policy interpretation and definition, and to assist with the hearing procedure and the coordination of 

the appearance of witnesses.  

9. Within 10 work/academic days of the completion of the hearing, the hearing board will forward all reports and 

recommendations to the Compliance Officer. 

10. Within 5 work/academic days of receiving the recommendation(s), the Compliance Officer shall make the 

final decision and will be responsible for the written notification to all parties. 

11. The Compliance Officer, along with the Grievance Officer, will be involved in monitoring the implementation 

of any actions specified in the final decision. 

12. Infractions of North Central University's policy and procedures on sexual harassment may result in a number 

of remedies designed to restore the complainant to circumstances that existed prior to the harassment, 

including but not limited to: restoration of pay, benefits, or rights lost; reassignment to another job site or 

teaching assistant position; transfer of class assignment or housing, etc.  

13. Some cases may warrant disciplinary action including but not limited to letters of warning or reprimand; 

mandatory counseling; suspension with or without compensation; dismissal or termination. 
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14. An appeal of a decision resulting from a hearing as outlined in these formal procedures may be made to the 

President by either party within five days following notification of the decision. Appeals to the President may 

be made only in writing, and the non-appealing party shall have an opportunity to respond in writing to the 

issues raised by the appellant. The only issues that will be considered by the President on appeal will be:  

A. The allegation that new evidence has been discovered that was not available at the time of the hearing 

and if presented would materially affect the deliberations of the hearing board, or 

B. Allegations of gross procedural errors in the hearing preceding that materially affect the fairness of the 

hearing.  

The President's decision concerning the appeal shall be final. 

15. An official, confidential record of all formal complaints will be kept in the Human Resources Office. Such a 

record will consist of proceedings from the informal complaint (if any), plus the Grievance Officers' 

investigations, and the ad hoc hearing board's findings and recommendations.  

 

SEXUAL ASSAULT/VIOLENCE  

DEFINITION AND EXAMPLES OF SEXUAL ASSAULT/VIOLENCE 

North Central University seeks to provide to all of its employees, students and faculty a work place, academic setting 

and a living environment which is identified as a Christ-centered community free of risk, so far as possible, from 

sexual violence or attack.  Sexual assault is the most serious form of sexual harassment and, as such, requires 

additional definition and explanation.  

Sexual assault and violence is a physical act of aggression that can range from the touching of another's intimate body 

parts, either above or underneath the other person's clothing, without the individual's consent, to attempted rape or 

rape.  Sexual violence is criminal conduct and is defined in Minnesota Statutes 609.341 to 609.351, as amended.  For 

the purpose of implementing the sexual assault policy, NCU follows the definitions set forth in the state statute. 

"Intimate parts" include the primary genital area, groin, inner thighs, buttocks or breasts of a human being.  "Consent" 

means a voluntary un-coerced manifestation of a present agreement to perform a particular sexual act.  "Coercion" 

means words or circumstances that cause the complainant to reasonably fear that the actor will inflict bodily harm 

upon, or hold in confinement, the complainant, or force the complainant to submit to sexual penetration or contact, but 

proof of coercion does not require proof of a specific act or treatment. Aggression and lack of consent are two key 
factors which identify sexual violence.  

Sexual assault may include but is not limited to the following:  

 Touching, patting, grabbing or pinching another person's intimate parts. 

 Coercing or forcing sexual touching upon another. 

 Coercing or forcing sexual intercourse upon another. 

 Threatening to force sexual touching or sexual intercourse upon another.  

 

REPORTING SEXUAL VIOLENCE/ASSAULT 

Sexual assault, as with sexual harassment, will not be tolerated in the NCU community.  It is a serious issue and the 

University is prepared to take prompt action against campus rape or assault, so-called "date rape", or any other form of 

criminal sexual misconduct.  Therefore, prompt reporting of such incidences is crucial.  Victims of sexual assault are 

strongly encouraged to report incidents of sexual misconduct for investigation to the designated individuals trained as 

Grievance Officers.  Also, all responsible representatives of the institution, which include but are not limited to 

supervisors, administrators, faculty members, resident assistants, resident directors, and other advisors who receive a 

complaint or have knowledge of an incident(s) of sexual assault are required to report any information regarding 

sexual misconduct to the designated sexual harassment Grievance Officers for investigation.  Any other member of the 

North Central University community with knowledge of an incident(s) of sexual assault is likewise required to report 

such information to a designated Grievance Officer or any other responsible representative of the school.  These 

reporting requirements are essential in avoiding risks to individuals with knowledge of a sexual assault and to the 
institution, as well as to all other individuals who are a part of the North Central University community.  
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It is essential that all incidents of sexual assault and violence be reported immediately to avoid ongoing harm to the 

campus community.  Victims of sexual assault will be strongly encouraged to report incidents of sexual misconduct for 

investigation not only to a University Grievance Officer, but to the appropriate law enforcement authorities.  Victims 

of sexual assault are also encouraged to preserve any proof of the criminal offense.  Often, victims wish to rid their 

lives and personal belongings of anything related to the offense, but all evidence must be preserved to assist in helping 

the victim.  

PROCESS/PROCEDURE FOR SEXUAL ASSAULT/VIOLENCE COMPLAINTS 

The following policy applies to criminal incidents occurring on property owned by North Central University in which 

the complainant is a student or employee of North Central University.  This policy will be posted at appropriate 

locations on campus at all times.  

Complaints and Investigations 

Complaints of sexual assault/violence will be investigated by those entrusted at NCU with carrying out this policy 

under the direction of the President's Office, in the same manner as all incidents of other forms of sexual harassment 

(See Sexual Harassment Complaint and Resolution Process).  

Violations 

Individuals who are found to have violated the sexual violence policy will be disciplined by North Central University 

in accordance with the severity of the incident.  For students found to have violated the Sexual Assault/Violence 

policy, the imposition of sanctions may include expulsion or suspension from North Central University.  For 

employees of North Central University, discipline for a violation of the sexual violence policy may include suspension 
with or without compensation, or termination.  

Victims Rights During an Investigation 

When sexual assault and violence are reported, victim's rights shall include the following:  

 Filing criminal charges with local law enforcement officials in sexual assault cases. 

 Access to counseling services. 

 The prompt assistance of campus authorities, at the request of the victim, in notifying the appropriate law 

enforcement officials and disciplinary authorities of a sexual assault incident. 

 The assistance of campus personnel, in cooperation with the appropriate law enforcement authorities, at a 

sexual assault victim's request, in shielding the victim from unwanted contact with the alleged assailant, 

including transfer of the victim to alternative classes or to alternative University-owned housing, if alternative 

classes or housing is available and feasible. 

 An investigation and resolution of a sexual assault complaint by campus disciplinary authorities. 

 A sexual assault victim's participation in and the presence of the victim's attorney or other support person at 

any campus disciplinary proceeding concerning a sexual assault complaint. 

 The complete and prompt assistance of campus authorities, at the direction of law enforcement authorities, in 

obtaining, securing and maintaining evidence in connection with a sexual assault incident. 

 The assistance of campus authorities in preserving, for a sexual assault complainant or victim, materials 

relevant to a campus disciplinary proceeding. 

 Notice to a sexual assault victim of the outcome of any campus disciplinary proceeding concerning a sexual 

assault complaint, consistent with laws relating to data practices. 

 Notice of any sanctions the institution may impose following a final determination of an institutional 

disciplinary proceeding regarding rape, acquaintance rape, or other forcible or non-forcible sex offenses. 

 Under the Crime Victim's Bill of Rights, the right to assistance from the Office of the Crime Victim 

Ombudsman (OCVO) and from the Crime Victims Reparations Board (CVRB).  The OCVO offers assistance 

to crime victims who feel that their rights have been violated, or that they have been treated unfairly by the 

criminal justice system or by victim assistance programs.  Their number is 651-642-0550 or 1-800-247-0390. 

The CVRB helps crime victims with some of their financial losses due to crime.  To determine eligibility, one 

can call 651-282-6256 or 1-888-622-8799.  

Accused Rights During an Investigation 
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 A sexual assault suspect's participation in and the presence of the victim's attorney or other support person at 

any campus disciplinary proceedings concerning a sexual assault complaint. 

 Notice to a sexual assault suspect of the outcome of any campus disciplinary proceeding concerning a sexual 

assault complaint, consistent with laws relating to data practices. 

 Notice of any sanctions the institution may impose following a final determination of an institutional 

disciplinary proceeding regarding rape, acquaintance rape, or other forcible or non-forcible sex offenses. 
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PERSONAL SAFETY REMINDERS 

 

PROTECTING YOURSELF 

Be prepared to protect yourself both physically and psychologically:   

 Think through how you usually react to crises.  Do you flee, freeze, or fight?  Think of a few past 

examples to see if there is a pattern.  You can change how you react by practicing a different response if 

needed.  

 Talk to others about ways to handle confrontations and rehearse alternatives.  

 There is no right or wrong way to react.  Every situation is different.  The best response depends on a 

combination of factors such as the location, the assailant, presence of weapons, your personal responses, 

etc.  

WALKING 

 Plan and use the safest and most direct route.  

 Choose well-lighted streets at night.  

 Stay alert to your surroundings; look confident and purposeful.  

 Become familiar with businesses that are open late.  

 If you feel uneasy, go directly to a place where there are other people.  

 Walk with a friend if possible, particularly at night.  

 Carry your keys and money in a pocket, not in a purse or wallet. 

 

IF SOMEONE IN A CAR IS FOLLOWING YOU: 

 Turn around and walk quickly in the opposite direction.  Try to obtain the license plate number and a 

description of the car and call the police or NCU Security. 

IF SOMEONE IS FOLLOWING YOU ON FOOT: 

 Turn around to let the person know you see them.  Immediately cross the street and walk or run toward a 

place where there are other people.  Call the police, NCU Security, or get someone else to call for you. 

VERBAL HARASSMENT: 

 Ignore it and walk away.  If you are alone at a bus stop, proceed to the next stop if there are other people 

there. 

KEEPING SAFE IN YOUR CAR 

 Drive with car doors locked and windows closed.  

 Keep your wallet, purse, and valuables out of view while driving.  Do not leave them next to you on the 

seat.  

 If you see another motorist in trouble, do not stop.  Call the police for assistance.  

 Park in well-lighted areas 

 Look around before you get out of your car.  

 Put valuables and packages in the trunk before you arrive at your destination.  

 Always lock the doors, no matter how soon you plan to return.  

 When returning to your car, have the door key in your hand.   

 Look inside before you get in. 

 

SAFETY IN THE WORK PLACE 
  

 When working late, lock doors 

 Keep your purse in a locked cabinet or drawer.  Never leave it on or underneath a desk. 

 Avoid using stairs in a remote section of the building. 
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 Never prop doors open, especially fire doors, even for a short time. 

 Do not hold the door open for strangers. 

 

 

RESIDENCE SECURITY TIPS 

 

 Keep dead bolts locked at all times. 

 Plan an escape route from your residence in case of fire or other emergency. 

 Lock your room every time you leave it, even if it is for a short time.  

 Do not allow unknown people into your residence hall, apartment, or house. 

 Do not prop open exterior residence hall doors. 

 Upon returning to your residence hall room, if you find signs of forced entry, leave immediately and call 

security.  If you live off campus, leave immediately and call the police. 

 Have keys in hand to unlock doors when returning home. 

 Be familiar with the security services in your community. 

 
AT HOME 

 If there is a stranger at your door, never indicate that you are home alone.  

 Do not open the door to anyone you do not know without verifying their identity.  Have the person slip their 

identification cards under the door.  

 If someone wants to use your phone, offer to make the call yourself while the person waits outside.  

 Never let a stranger through an apartment security entrance.  

 Do not give any information to "wrong number" callers.  Ask, "What number are you calling?"  

 Never tell an unknown caller that you are home alone.  

 Verify the identity and intent of those calling for information about you by calling the personôs agency.  

 Hang up immediately if you receive unwanted calls.  Do not say anything.  If the calls continue, keep a record 

of the date, time, and content of each call.  Then notify the police and the phone company.  
 

FACE-TO-FACE CONFRONTATIONS 

When faced with danger, trust yourself.  Your single most effective weapon is your own judgment.  Rely on it to 

choose what you think is the best response at the time, whether it is to:  

 run  

 stall  

 not resist  

 negotiate  

 verbally assert yourself  

 scream to attract attention  

 distract or divert the assailant  

 physically resist or fight off the attacker  

Always evaluate your resources and options.  Continue to assess the situation as it is occurring.  If the first strategy 

chosen is not working, try another. 

TIPS ON PERSONAL SAFETY IN PARKING LOTS AND RAMPS 

BEFORE YOU PARK:  

 Put valuables and packages in the trunk or out of sight before you arrive at your destination.  

 Drive with your car doors locked and windows closed.  

 Keep wallets and purses out of view while driving.  Do not leave them next to you on the seat.  

 Look and Park in a well-lighted area of the lot or ramp.  

 When you can, park your car as close as possible to an exit in a ramp, or near the attendantôs office in a 

lot.  
 

WHEN PARKING:  

 If you must leave your key with attendant, leave only your car key.  

 Check parking ramp or lot for security, video cameras, regular patrols, or escort services.  

 

AFTER YOU PARK:  

 Do not leave any valuables where they can be seen from outside the car.  
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 Keep your parking stub.  

 Walk in the center of the ramp roadway.  Display a confident and positive attitude.  

 If someone is trying to break into your car, honk the horn repeatedly.  
 
WHEN RETURNING TO YOUR CAR:  

 If possible, return to your car with an escort or in a group.  

 Have your door key in your hand.  

 Look around and inside your car before you unlock the door and get in.  

 Once inside the car, lock your door and start your engine.  Start moving the car as soon as possible after 

situating yourself.  

 If you someone is following you while you are driving, go to the closest police or fire station and honk 

your horn, or drive to an open business or gas station where you can safely call the police. 
 

Please, report all suspicious people or activity to the appropriate law enforcement agency or to the Security 

Department. 

 



19 

 

CRIME STATISTICS 

 
The following statistics, provided in compliance with the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act, 

are for your information.  Security calculates the statistics on a calendar year basis and includes crimes/arrests that occurred on the campus of 

North Central University, property owned/controlled by students or student organizations recognized by the university, and on public property 

adjacent to our property used on a regular basis by North Central.  If you have any questions, please feel free to contact the Security Department 

at 612.343.4445 or e-mail: jiurlaub@northcentral.edu 

 

*The following charts include the statistics from NCU's records only. 

 

Liquor Law Violations: 2004 through 2006 

 
2004 2005 2006 

Arrest 0 0 0 

Referral 0 3 0 

Drug Law Violations: 2004 through 2006 

 
2004 2005 2006 

Arrest 0 0 0 

Referral 0 0 1 

Weapons Law Violations: 2004 through 2006 

 
2004 2005 2006 

Arrest 0 0 0 

Referral 0 1 0 

Crime Statistics: 2004 through 2006 

Offense Type 2004 2005 2006 

Murder 0 0 0 

Manslaughter 0 0 0 

Forcible Sex Offenses 0 1 1 

Non-forcible Sex Offense 0 0 0 

Robbery 1 3 4 

Aggravated Assault 0 0 0 

Burglary 10 4 9 

Arson 1 0 0 

Motor Vehicle Theft 10 5 3 

Hate Crimes 0 0 0 

 




