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Volunteer .
experiences can
be listed as
follows.
However, they
are not often
used in this
style of resume.

RELATED
COURSES:

COMPUTER

VOLUNTEER EXPERIENCE

Treasurer for Business Club (2005-2006)

Book and Financial Record Keeping (2004-2006): Center Assembly of God, Minneapolis, MN

Workshop Facilitator (Fall Semester, 2005): Roberts Rules of Order,
North Central University, MN

Workshop Facilitator (Fall Semester, 2004): Franklin Covey & Time Management

North Central University, MN
Orientation Leader (Fall Semester, 2003): North Central University, MN

EDUCATION <+—— |

Bachelor of Arts Degree, North Central University, Minneapolis, MN
Major: Business Administration

Minor: Communications

May, 2004

Education is placed at
the end in most cases.
Unless, education is your
strongest trait in which it
would then go before
exnerience.

GPA: 3.35 on 4.0 scale

Introduction to Business
Managerial Accounting
Statistics & Decision Making
Financial Management
Strategic Management

Financial Accounting
Business Law

Principles of Marketing
Communications for Business
Principles of Microeconomics

Corel Office Suite 8; MS Office Suite, Works, Windows 2000; UNIX;

EXPERIENCE: 10-key proficient.

You may choose to
include educational
highlights especially if
you are a recent
graduate. This,
however, is often not
included in this style of
resume.
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