How to Install a Printer Using Windows 7

1. Go to Start Menu--> Devices and Printers
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2. Near the address bar, select ' Add a Printer '.
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3. Select ' Add a network, wireless, or Bluetooth printer '.

& =y Add Printer
What type of printer do you want to install?

= Add a local printer

Use this option only if you don't have a USB printer. (Windows automatically installs USE printers
when you plug them in.)

2 Add a network, wireless or Bluetooth printer

Make sure that your computer is connected to the netwark, or that your Bluetooth or wireless
printer is turned on.

4. Select' The printer that | want isn't listed '

@ = Add Printer

Select a printer

Printer Mame Address ol
@Canon iR7095-52 PS Ver 2.0 on PC3131 Mail Center -
¥ Canon iR7095-52 PCL5e on PC3131 Mail Center

¥ Canen iR C2880 PCL5c on PC3131 Mail Center

¥ Canon Bubble-Jet BJ-10e on PC3131

¥ FoodServices-HP0j4315 on PC3377
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5. Select the bullet point ' Find a printer in the directory... ', Click Next



O = Add printer

Find a printer by name or TCP/IP address

@ Find a printer in the directory, based on location or feature
() Select a shared printer by name
Browse...

Example: \\computername\printername or
http://computername/printers/printername/. printer

() Add a printer using a TCP/IP address or hostname

MNext ][ Cancel

6. Inthe next window, in the 'Name' field, type in some information about the printer they want
installed. (Ex: | want IT's printer, so | can just type in IT and it will find all of the printers labeled
IT); Click Find Now
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7. Select the desired printer and click OK.
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File Edit View
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8. On the next window, select the check box next to ' Set as default printer ' if the printer is going
to be the default printer. Select Next.

9. Select Finish.

L.J = Add Printer

You've successfully added IT-HPLJ5N on midnight

To see if the printer is working correctly, or to see troubleshooting information for the printer, print
a test page.

Print a test page
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